Registration Guide

Arriving at Self-Service

To access Self-Service, click here or find the link to Self Service by going to
https://www.alverno.edu/class-registration and selecting the “Register Here” button.

The link will lead to the Self Service main screen.

After logging in, the home page will appear. To begin registration, click on the Student
Planning button.


https://selfservice.alverno.edu:8313/Student/Account/Login?ReturnUrl=%2fStudent%2f

View Your Progress

This area will show your program at a glance including your degree, major, catalog year and
anticipated completion date. It will also show you all of the required courses for your program and
indicate if they are completed, attempted, in progress or planned.

Review Your Remaining Requirements in the Degree Audit

e InProgress: The course has begun and the student is registered.

e Completed: The course has been completed.

: The course is planned for a future semester (planned does not mean registered).

o Not Started: The course has not been planned or registered for.



Planning and Registering for Courses

To plan for a course:
e Clickthe blue course from your degree audit you want to plan.
¢ Click“Add Course to Plan” (this does not register you for the course).

o Select the term from the drop-down you plan to take the course; then click “Add
Course to Plan”

e Onceyou add the course to your plan, click on “Academics>Student Planning > Plan &
Schedule” to view it on your timeline.

o This feature is meant to assist with planning out all of your program requirements
into specific terms and does not register you for the course.

To register for a course:
1. Click the blue course from your degree audit that you wish to register for.
2. Click"View Available Sections for..."

3. Click "Add Section to Schedule > Add Section"



4. Once you have added the section to your schedule, click on "Go to My Progress" to register for it.
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Use the arrows at the top to find the desired semester.

Any sections added will appear on the left side and will have a blue “Register Now” button
below them. To add all classes at once, click the "Register Now” button in the upper right

corner.
Click the "Register Now" button to register.

= Please note: Planned courses will appear brown on your schedule; registered
courses will appear green).



