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Research Protocol
Alverno College Institutional Review Board
The present “Research Protocol” form elicits a focused description of the research and is completed in conjunction with either (a) the “New Study Application for IRB Review” form or the  (b) the “Streamlined Alverno Educator Request for Educational Research Exemption” form, or (c) the “General Request for Exemption Determination” form. Thus, this Research Protocol form (or approved substitute) is used to describe your research project and works in conjunction with three alternative forms for requesting a review.

Who Should Complete This Research Protocol?

This form is generally applicable to investigators who are conducting research studies. Research is formally defined as a systematic investigation (including research development, testing, and evaluation) designed to develop or contribute to generalizable knowledge.  

Exceptions from required use of this form: 
· The research meets criteria for exemption from Alverno College IRB review and the exemption request is reviewed by a delegated Alverno Research Review Committee that requires its own specialized research proposal protocol. 

· Or, the research is a continuing study previously approved by the Alverno College IRB.

· Or, the research meets criteria for streamlined Alverno educational research review and an Alverno IRB certified reviewer deems an oral interview is sufficient.

· The Alverno IRB allows a multi-site researcher to submit using alternate forms.

Please note that thesis, dissertation, grant, and funding proposals do not substitute for this form as they cannot be assumed to include all of the necessary information.  However, an exception is made for Alverno IRB sanctioned Research Review Committees as noted above.

Instructions
Each section must be completed unless otherwise directed.  Incomplete forms will delay the IRB review process and may be returned to you.  

· Enter your information in the colored boxes. The boxes will expand to accommodate your text.

· Submit Required Documentation (below) to IRB Chair (Paul Smith) for IRB Review

· This completed “Research Protocol” form with supporting documentation to this form, which would include 
· accompanying copy of measures
· recruitment materials (email, flyers, etc.).
· Separately completed form requesting review (see first paragraph this page) and supporting documentation, which would include
· draft of letter requesting any required permissions from institutions where participants are affiliated or data is collected.
· all participant consent and/or assent forms.
GO GREEN NOTE:  Researchers may submit via email with attachments, but the submission must come from the principal investigator’s email at an educational institution (.edu). 

Research Protocol

Alverno College Institutional Review Board

	I. Submission Identification (Must be consistent across forms)

	Today’s submission date:   FILLIN   \* MERGEFORMAT 

	Formal title of proposed research:  

	Name of principal investigator:  

	

	

	
	YES
	NO

	Is this a revision of a previous submission?
	
	

	If yes, indicate prior submission date: 


	


	II. Purposes of Study



	

	1. 
	Describe the purpose(s) of your study.  What are you trying to find out?  What are your research questions? What will you know as a result of doing this study?  

	
	


	III Procedures and Samples



	
	YES
	NO

	1.
	Does your study involve direct interaction with the human participants (term is synonymous with human subjects)? If you are only collecting archival data or conducting a secondary analysis of previously collected data this would not involve direct interaction with the participants. 
	
	

	
	If no, clarify your answer (Review is still required):  

	
	

	
	YES
	NO

	2. 
	Will your study include any interventions/treatments specifically implemented for the purpose of the research?
	
	

	
	If yes, describe (a) each treatment condition—including control or comparison group— and (b) any deviations from standards of care and/or existing practices.

	
	

	3.
	Describe any other comparison groups critical to the design of the study. Examples of other comparison groups include (a) demographic differences, such age groupings, (b) individual differences, such learning style, or (c) degree of exposure to a naturally occurring condition, such as an established educational intervention implemented for purposes other than the research.

	
	


	
	YES
	NO

	4.
	Are any of the participants affiliated with Alverno College? 

(guests of Alverno are included)
	
	

	
	If yes, indicate below the primary affiliation(s) participants have with Alverno College.

	
	Indicate all that apply
	Type of Alverno Affiliation

	
	
	Prospective Alverno students (e.g., attending orientation) 

	
	
	Students in an Alverno UG degree, licensure, or pre-college program

	
	
	Students in an Alverno Masters degree program

	
	
	Graduates from an Alverno degree or licensure program

	
	
	Alverno faculty and staff

	
	
	Alverno administrators

	
	
	Guests at Alverno (e.g., June Workshop participants)

	
	
	Other (specify):
	

	5.
	In the table below, describe the relevant categories of participant activities (and/or interventions/treatments) in the study in relation to a description of the participants in the groupings.   For example, the following narrative could be distributed across the table below: “The study includes 40 fifth grade students in social studies class (20 in treatment group and 20 in control), 40 parents of students complete background survey, 2 teachers, and 200 students grades 1 to 5 in the school-wide survey, which includes students in the social studies class, for a grand total of 242 participants. None were affiliated with Alverno.”

	
	Participant Research Activities  and/or Treatment Conditions by Kinds of Participants
	Number affiliated with Alverno
	Total Number in Group

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Grand Total
	Grand Total

	
	
	
	

	6.
	Describe the measures used in relation to the design of the study. Measures include interviews, surveys, collected archive material, observational notes, inventories, tests, instrument readings, and any other method of systematically recording or collecting data. Attach copies of systematic measures, including interview protocols and templates for recording notes.

	
	

	7.
	In chronological order, describe how participants will be (a) recruited, (b) selected, and (c) engaged in an informed consent processes. Attach copies of participant recruitment and selection materials (e.g., email text, flyers), as well as consent form(s).

	
	

	8.
	In chronological order describe in detail the research activities and how these relate to research observations.  Include both the various activities of the participants and the researcher’s interaction with them, for example: “participants in one class will complete the reading assignment with an instruction to ‘first scan section headers and ask yourself questions about the reading before you read it,’ while students in the other class will complete the same assignment without these additional instructions. Both groups will then complete the attached comprehension and attitude measures. On the next reading assignment, the procedures will be the same, but the additional instruction will now be given only in the class that did not initially receive it.”

	
	

	
	YES
	NO

	9.
	Will the study include deception, concealment, or withholding of information?
	
	

	
	If yes, describe (a) how and (b) why it is critical to answering the research questions asked.

	
	 

	10.
	How will the data be (a) analyzed and (b) reported?  

· For example, in analyses, will interviews be thematically coded into emergent categories? Will mean differences in survey responses by different groups be statistically compared?
· For example, will results be reported aggregately, anonymously, using pseudonyms, participant approval of specific quotes?
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