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Downloading Your DDP Portfolio Directions
Alverno is transitioning from the DDP to a third party portfolio, LiveText, in fall 2015. We recommend that you download your
Diagnostic Digital Portfolio. Download all your key performances and their associated files and any files you have uploaded to

your My Resources area.

N

Log into the DDP.
In the My Portfolio tab, click on the Download

Current User:

Jane Alverno

v“ Download Portfolio /'
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7. Be patient. Depending on the size of your
portfolio, the process could take up to ten
minutes.

’_’:@ Download Portfolio - stage 2 - Windows Internet Explorer

File Edit View Favorites Tools Help

Generating Portfolio - Please wait.

8. Click the Click here to download the portfolio
link.

Portfolio generation Complete!l

lick here to download the ortfola

\ Close Window \

9. InInternet Explorer you will see the name of
the download as “Potfolio.zip” at the bottom
of the screen. Click on the Save down arrow
to select Save As.

10. In Firefox, a popup window will appear. Select
Save file and click the OK button.

11. Save the folder to a place you will remember.

Note: The Portfolio.zip folder can be uploaded to the
LiveText File Manager area to be used when
needed. Instructions are in a separate document.

Internet Explorer

Do you want to open or saveélPortfolio.zip (24.4 ME) ffom ddp.alverno.edu?

Open —| Cancel

S|

Firefox

Opening Portfolio.zip

*¥ou have chosen to cpen:
1, Portfolio.zip

which is: Compressed (zipped) Folder (24.5 MB)
from: hitp://ddp.alvernc.edu

What should Firefox do with this file?

& Open with [Wlndows Explorer (default) v]

{ @ saveFile 3

Do this automatically for files like this from now on.
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flvernu].zu:: P ‘ % Microzoft Wor

Open

Open in new window

Extract All.,
Q Scan with System Center 2012 Endpoint Protection... !

Ll 5

14. Right click on the zip folder; select Extract All.
Open with...

Restore previous versions

Send to (I

Cut

Select a Destination and Extract Files

Files will be extracted to this folder:

C:\Users\manhofs\Desktop\Alverno) Browse...

15. Click on the Extract button. LR ——

e
Cancel
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16. A folder named the same as the zip folder will
be saved in the same location (folder will not
have the .zip suffix).

. . . The new folder with your name
File Edit View Tools Help appears opened to show
. . DDOP_Download folder. Double
Organize = Include in library - 5l ST .
"4 click on this folder.

- Favorites Name h
BE Desktop . DDP_Downlead 2718
4. Downloads
| RecentPlaces

.. ¥ Alvernol » DDP_Download » - &,I Search DDP_Dow... 0
R —————————

¢ View Teols Help

completed key performances. Some of your
key performances you will find in the

- Include in library = Share with - Burn Mew folder =~ [ @
. ! Name ’ Date modified Type Size
17. Click on the start_here.html. =
- ktop files 2/18/20158:56 AM  File folder

vnloads ( & | start_here.html ) 2/18/20158:18 AM  HTML Document 2KB
entPlaces

18. You will see your My Portfolio tab with all your Cameuting & Infomaton Technalgy
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Spanish Language and Cultures f’s') <) %%ﬂs
Business and Management ms)
Completed Key Performances for drop-down T
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EN 330 Reading History 1P}
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My Portfolio |' My Resources
Course Materials/Resources
: . 11/6/1310:50AM
19. Finally, when you click on the My Resources s/e39:43m
tab, you will see the files you uploaded to this 32310
4/5/1310:41AM
area such as Strong Inventory, resume drafts,

Community/Professional Involvemnent

course projects, volunteer work, etc.

Courseplanning2011.xls 10/31/11 11:25 AM

g 6212015
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