
 
 

Posting Date: September, 2021 

 

Position: Director of Corporate and Foundation Relations 

Department: Advancement Hours per Week: Full Time/ 12 
Month 

 
 
Founded in 1887, Alverno College is a four-year, Catholic liberal arts college for 
undergraduate women sponsored by the School Sisters of St. Francis. The college also offers a 
robust array of graduate and degree completion programs for women and men. Student learning 
and personal and professional development are the central focus of everyone in the Alverno College 
community. As Wisconsin’s first designated Hispanic-Serving Institution, Alverno enrolls a highly 
diverse student body of virtually every demographic and experience. It is an institution that 
has revered tradition and encouraged innovation for more than 130 years.  
 
The College is seeking applicants for a full time Director of Corporate and Foundation Relations 
located in Milwaukee, WI. Alverno College health, dental, vision, disability, and retirement plan 
enrollment is available to full time employees and eligible dependents. Tuition benefits are available 
for employees and qualified dependents.  
 

 

Primary Function: The Director of Corporate and Foundation Relations is an externally facing 
position that advances Alverno’s mission by identifying, cultivating, soliciting, and 
stewarding relationships with corporations and foundations. 

The director is responsible for maximizing philanthropic support from 
corporations and foundations and has responsibility for identifying corporate and 
foundation prospects, cultivating relationships with them, developing funding 
proposals, soliciting, and following up in securing philanthropic support for 
Alverno College.  

The director will play a key role in developing and executing a robust 
engagement and fundraising strategy with the goal of deepening relationships, 
growing the foundation and corporate prospect pool and securing institutional 
support for the College. 

 

Primary Duties and Responsibilities 

The following information is not meant to be all-inclusive.   
Other duties and responsibilities may be assigned as necessary. 

1. Develop, communicate, and execute an overall strategy for corporate and foundation support of 
Alverno College. 

2. Create detailed, multi-year annual program plans for institutional philanthropic support which 
includes research and cultivation of new prospects. 



 
 

3. Communicate, clearly and persuasively, the value proposition of Alverno’s mission to 
corporations. 

4. Manage the identification, cultivation, solicitation, stewardship and reporting requirements of 
major gifts from corporate, professional organizations, and foundation prospects.  

5. Assess the current giving history and relationships with various corporate and foundation donors 
and prospects. Develop proposals for project/program support, endowment, sponsorship, 
general operating and capital solicitations. 

6. Personally establish and maintain strong relationships with board members, alumnae council 
members, and leaders of key organizations to meet the short and long term goals of developing 
fund raising opportunities, creating individual relationships and organizational alliances. 

7. Work closely with corporate members and communicate to them Alverno’s efforts on key 
priorities. In conjunction with Advancement leadership, develop a corporate engagement plan 
and engage corporate members to help grow Alverno College and their investment in it. 

8. Develops and maintains accurate records of contacts, relationships and giving history for 
corporate and foundation donors. 

9. Work with Vice President for Advancement to prioritize projects. 

10. Collaborate with academic leadership and Alverno’s Career Studio to develop multifaceted 
relationships with organizations that include philanthropic support, internship and volunteer 
opportunities. 

11. Collaborate with members of the Marketing team to ensure appropriateness of marketing, print 
material, electronic promotions, videos and solicitation of communication pieces, reports, 
presentations, proposals stewardship and cultivation materials for corporate and foundation 
donors and supporters. 

12. Develop and manage timelines for various corporate  and foundation development and 
fundraising activities to ensure strategic plans and critical fundraising processes are carried out 
in a timely manner so as to provide adequate cash flow for on-going and projected activities. 

 

Qualifications and Education 

1. Bachelor’s or higher degree in marketing, communication, business or related field required. 
2. At least five years of philanthropic, sponsor development, corporate relations or business 

development experience in a non-profit; emphasis on corporate sponsorships or corporate 
sales is a plus. 

3. Demonstrated ability to manipulate and interpret data from a variety of sources and utilize 
sophisticated analytical methodologies. 

4. Demonstrated relationship building skills. 
5. Proven track record of achieving revenue targets. 
6. Experience working with senior level executives. 
7. High energy, positive, “can-do” attitude, flexibility, teamwork, and attention to detail; high 

degree of initiative. 
8. Exceptional verbal communications skills and demonstrated ability to write clearly and 

persuasively 
9. Knowledge of local, state and federal laws governing fund-raising and taxation. 
10. Demonstrated ability to think strategically and thorough understanding of strategic 

development coupled with ability to implement at the tactical level. 
11. Ability to work efficiently and effectively under pressure with the ability to prioritize workload. 



 
 

12. Self-directed, but a team player. 
13. Thorough understanding of all components of a diversified funding base. 

Successful candidates will have a demonstrated commitment to promoting diversity, inclusion, and 
multicultural competence in an educational and work environment and must be willing to contribute 
to the College’s strategic plan of inclusion.   

 

How to Apply 

Apply on-line at https://www.alverno.edu/jobs/apply/login.php 

 
Please attach your cover letter, resume, and list of references to the online application  

 
Alverno College is an Equal Opportunity Employer and committed to workplace diversity 

 

https://www.alverno.edu/jobs/apply/login.php

