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Student Employee Job Description 
 

 
Position Title: Campus Ambassador        Date:  9/29/2021 

Department: Admissions          Status: Student Employment 

Reports To: Visitor Experience Coordinator     Salary:   $8.00 per hour (0-5 hours/week) 

 

Primary Function: Ambassadors play a vital role in recruitment for Alverno College by providing prospective 
students and their guests a look at the Alverno campus while sharing information about our programs, people 
and places. Ambassadors will lead campus tours (individual/groups), participate in large scale, campus-wide 
recruitment events; participate in student panels, presentations and more.  

 

 
 
Principal Responsibilities:   

1. Must be able to do at least 2-3 weekday tours a week at either 10 a.m. or 2 p.m. or be available on some 

Saturdays for tours or events.  

o At least 1 availability for each weekday time is preferred but not mandatory 

2. Participate in Admissions Events throughout the academic year: 
a. All four events for high school students 

3. Available to work some early evening and/or Saturday events (At least 1-2 per month) 

4. Able to attend an ambassador meetings/training sessions-will start monthly and progress after  

5. Ability and willingness to speak in front of a large group of people  

6. Ability to engage with individuals of diverse backgrounds  

7. Must be passionate about Alverno and eager to help prospective students  

8. Maintain confidentiality 
9. Maintain a professional attitude and appearance as a key ambassador of Alverno College to the public  

 

 

Qualifications 

1. Must be a currently registered Alverno student; must meet Financial Aid Satisfactory Academic Progress 
requirements.  

2. Excellent oral skills/Comfortable talking to new people 

 

3. Must be punctual and reliable. 

4. Strong communication skills; friendly and helpful attitude.  
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5. Respect for confidentiality and professionalism.  

6. Ability to work both independently and cooperatively.   

7. Ability to work 10 - 15 hours per month 
 
8. Able to access and check outlook calendar for tour information invitations routinely 

 

Working Conditions 

Events and Tours require lots of standing and walking.  

 

Notes 

 Employment for the 2021-2022 Academic Year  

 Start date as soon as possible.   

 All guides will receive the proper training needed before giving tours to prospective students.   

 

 

Ready to apply?   

 Click HERE to complete your application.   

 

https://lampout1.alverno.edu/php/humanresources/stuEmp/login.php

