
 
 

Posting Date: June, 2021 

 

Position: Advancement Communications Manager 

Department: Advancement  Hours per Week: Fulltime / 12 
Month 

 
 
Founded in 1887, Alverno College is a four-year, Catholic liberal arts college for 
undergraduate women sponsored by the School Sisters of St. Francis. The college also offers a 
robust array of graduate and degree completion programs for women and men. Student learning 
and personal and professional development are the central focus of everyone in the Alverno College 
community. As Wisconsin’s first designated Hispanic-Serving Institution, Alverno enrolls a highly 
diverse student body of virtually every demographic and experience. It is an institution that 
has revered tradition and encouraged innovation for more than 130 years.  
 
The College is seeking applicants for a full-time Advancement Communications Manager located in 
Milwaukee, WI. Alverno College health, dental, vision, disability, and retirement plan enrollment is 
available to full time employees and eligible dependents. Tuition benefits are available for 
employees and qualified dependents.  
 

 

Primary Function: 
 Provides strategic direction and project management leadership in 

developing and implementing communications to alumni, donors 
and prospective donors of Alverno College. Collaborates with key 
college stakeholders in crafting innovative and effective 
communication strategies that portray a clear, strong and unified 
image of the College and assist in meeting increased fundraising 
and participation goals. The Manager leads the effort to effectively 
steward alumni, parents, and friends for their support of Alverno 
and will develop a robust and integrated plan that provides effective 
support to field fundraisers and drives donor-focused stewardship 
throughout the division and at all giving levels 

 

 

Primary Duties and Responsibilities 

The following information is not meant to be all-inclusive.   
Other duties and responsibilities may be assigned as necessary. 

 Write content and provide design direction for various communications materials, including 
direct mail, email blasts, phonathon, web and social media content, and video.  

 Develop and implement targeted cultivation, fundraising and stewardship strategies for the 
annual fund, including faculty-staff campaign, general and high-end annual fund.  

 Create annual communication plan and calendar for Alumnae Engagement and 
Advancement. 



 
 

 In collaboration with college leadership team, develop and facilitate an overarching 
communications strategy for Advancement, including messaging based on college priorities 
and initiatives.  

 Develop strategy for the annual giving challenge and works with gift officers, Marketing and 
Alumnae Engagement to implement online and on-campus fundraising initiatives.  

 Create online and print collateral to support Alumnae Engagement events and Alum 
Weekend, such as event invitations, emails, web and social media content, scripts and 
signage. 

 Develop content strategy for department newsletters (including alumnae, Vanguard and 
planned giving, campaign, etc.) 

 Develop case statements, presentation materials and message points for gift officers, 
including major campaigns such as capital or endowment. 

 Oversee production of videos honoring award winners for annual Celebration of Giving and 
Alumnae Awards events, etc. 

 Oversee online content for giving pages and planned giving website. 

 Write and edit letters, speeches and PowerPoints for board members, students and other 
college leaders. Ensure speeches are practiced and provide feedback to speakers for 
improvement. 

 Serve as liaison to Marketing team, ensuring Advancement materials support Alverno’s 
overall branding and messaging strategy. 

 Work with Publications Editor to develop content for Alverno Magazine (print and online) and 
annual President’s Report. 

 Review response data and analytics to assess effectiveness of communications plan and 
inform changes that use resources to full potential. 

 Show respect for the College’s vision of a balanced and healthy lifestyle strategy which includes 
the Seven Dimensions of Wellness: Career, Emotional, Environmental, Intellectual, 
Physical, Social, and Spiritual.  

 Comply with safety procedures. Maintain clean and orderly work areas. 

 Perform other tasks as necessary to support the mission of the College 
 

Qualifications and Education 

1. Bachelor’s degree is required in Marketing, Communication, English or Business. 

2. A minimum of 5-7 years of professional experience with communications, experience should be 
focused in fund raising, cultivating sponsorships and driving brand  

3. Must possess high-level creative, organizational, problem-solving, time-management and client 
partner skills, including the ability to manage through ambiguity and explain creative direction 
and execution to a non-technical audience. 

4. Demonstrated success utilizing social marketing and e-marketing communication. Must possess 
strong knowledge how to cultivate and utilize social medial platforms.   



 
 

5. Must be self-directed with strong problem-solving skills, including the ability to develop 
innovative approaches and ideas and meet challenges with resourcefulness. 

6. Working knowledge of HTML and content management system (CMS) experience is highly 
recommended. 

7. Must be energized by working as part of a team and interacting effectively with a variety of 
college partners. 

8. Requires attention to detail, strong organizational competence and the ability to coordinate 
multiple deadlines simultaneously in a fast-paced environment.  Must be able to work with 
frequent interruptions and professionally respond to variations in schedules and plans. 

9. Requires the ability to freely move throughout the facility and grounds.  Must have the ability to 
frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 35 
pounds. Specific vision abilities required by this job include close vision and color vision.  

 
Successful candidates will have a demonstrated commitment to promoting diversity, inclusion, and 
multicultural competence in an educational and work environment and must be willing to contribute 
to the College’s strategic plan of inclusion.   

 

Working Conditions 

 General office environment.  

 Some evening and weekend activities.  

How to Apply 

Apply on-line at https://www.alverno.edu/jobs/apply/login.php 

Please attach your cover letter and resume to the online application. 
 

Alverno College is an Equal Opportunity Employer and committed to workplace diversity 
 

https://www.alverno.edu/jobs/apply/login.php

