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Logging In

Important: If you run Moodle through a browser other than Firefox, the system may not operate correctly. If you don’t have Firefox, download it here for free:
http://www.mozilla.org/en-US/firefox/fx/

I

1 Open your Firefox browser ) Alverno Moodle - Mozilla Firefox
Fie Edit VYew Hstory Bookmarks Tols F

2. Type the following in the address bar: http://moodle.alverno.edu/

3. Press the Enter key.

Alverno

C OLLEGE

Home My Courses ) oL Library Email

2" site news
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4. Click the Login link.

(=8

Library

Click the Login link.

You are not logged in. (Login)

5. Enter your Alverno network username and password.

Note: Your Moodle password is linked to your network password, so
your Moodle password changes when you change your Alverno
network password.

6. Click the Login button.

Home

Login tof

Alverno network
username and password.

Login here .J;\r.g%

Username

Some courses may allow guest access

Forgotten your usemome or possword?

pinkowkm

ur username and possword
{Cookies must be¥nabled in your browser] 0

Posswort |qesesess
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7. To enter a class, click its link.

Alverno

COILTLIEGE

Important: If you do not see a course you registered for, it may have
been hidden by your instructor while she or he is working on the

course. When the instructor is done setting up the course, it will : EE———
appear in your course list. '

AED 420: Adult Education Practicum
Teocher: Maoriyn Reedy

Click to enter the
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Navigating in Moodle

Refer to the picture below for information about navigating in Moodle.

ED 214: Technology Leadership in Education

' L

Mon Tuve Wed Thu

_ Center column of course - Contains materials
Weld and activities your instructor set up.
Cou You will spend the majority of your time in
This Moodle using material in the center column. X

meetingsin perion. I've noted the online meeﬂngs Delow; some
will be synchronous (i.e. chat with all of us online at the regular
course time) while others will bd asynchronous (i.e. your
participation will be at times offyour choasing during that
particular week.)

Left and right columns -
Made up of blocks that
provide additional
information about the
course and material.

& Tumn editing on
%4, Settings

Y& Assign roles
®i Grades

S Outcomes Technolo vrelane, -
LR -~ 0 LR AC

Course Readings
There are several different kinds of readings/ resources for this
class. We have three books:

1
it

You are logged in CRGTAY PINFOWER

Click your name to view or edit your profile.

Click to return to the |}
list of your courses.
Home My Courses DDP IOL Library Email
Home »Pilot Courses i ED-214-01 Click the course number in the breadcrumb trail to return to the
_ _ home page of the course. Do this instead of using the back button.
i Topic outline '

Here are links to various
video tutorials about
items we've discussed in

class:

Tour of
Moo-dleRooms, our
cour.e
management
software

How fo set up an
outcome for

noed

video into a
Weebly site

There

are nn upcoming

events
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Using Blocks

Blocks are located in the right and left columns of your course. They provide additional information about elements of your course. Refer to the following table
for a list of blocks that will always appear in each course. You may see other blocks in addition to these.

You are logged in as Kathy Pinkowsky (Logout

Alvemo My Dashboard

ORNESENENGYE

Home My Courses DDP IOL Library Email

Home »Pilot Courses » ED-214-01

@ | Switch role to...

R elandar

Topic outline
Here are links fo various

ED 216: Technology Leadership in Education ViSO IIoHOS Doot
— = items we've discussed in

[ple

i‘ > T ® Tour of
- - MoodleRooms, our

course

c Blocks - Provide additional
information about the course
and material.

Welcome! I'm Bster.

Blocks in the right
column may differ
depending on what
your instructor set up.

Course Struch
This course is a hyomen
meetings in
will be syz

@7time) while others will be asynchronous (i.e. your
pgfiiCipation will be at times of your choosing during that
particular week.)

Blocks in the left column are
the same for all classes.

video into a
Weebly site

& Turn editing on
%, Settings Course Readings
% Assign roles There are several different kinds of readings/ resources for this

Wi Grades class. We have three books: There are no upcoming
events

3 Outcomes

LN, (. -
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Calendar Block e Dates highlighted in orange mean that something is scheduled for your class on that date.
! For example, a class assignment is due on that date.

Calendar

Mon Tue Wed Thu Fi Sat Sun

Topic outline

ED 21¢: Tec e Hold your cursor over a date highlighted in orange to see a popup with an overview of the

scheduled event.

riday, March 4 events

i D CHAT REFLECTIVE RESPONSE
hat dozz it mean to be an "agent of e C(Click on the date to view a detailed description of the scheduled event.

chznge" 25 2 teacher and tachnelagy

facilitator?

Evenis Key
o Global

Grcn_lp = Uze ) .
Welcome! I'm

Administration Block Grades
e Click the Grades link to view feedback on assignments from your instructor.

Wi Grades Profile

M Profile e Click the Profile to view and edit your profile. Your profile contains your picture and
information about you. You set up one profile, and this profile identifies you in all your
Moodle classes.

e If yourinstructor is using Moodle to take attendance for the class, a summary of your
attendance statistics will appear in this block.

Present: 2

Late: 0

Excused: 0 e Click the In Detail link for more information about your attendance.

Absent: 0

Attendance percent: 100.00 %
e grade: 4
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My Courses Block My Courses lists all classes you are registered for.

e C(lick the + to the left of each folder to expand the category.

Click +to expand a
y category.

e Click the name of a course to go to the course.

course,

e Do not click the Enroll in Another Course link. It will not enroll you in a course. Always

register for classes through IOL.
Click a course name to

201 TFASC-118-0 go to the course.
201 1FA-ADV-299

2011FA-W 0 . Bl Course Svila
201 1FA-RL

201 1FA-CL vl This will not enroll
T e o2t Ml You in anything. Do
not use this link.

Enroll N Cowwear —Oulse

Activities Block Provides a clickable link to all the elements of the class your instructor created such as:
e Assignments — A list of all assignments for the class.

e Attendances — Your attendance records (if your instructor is taking attendance in Moodle.)

e Advanced Forums/Forums - A list of all discussion groups in the class.

e Quizzes — A list of all quizzes in the class.

e Resources — A list of files, folders, links to webpages, etc., your instructor posted on the
front page of the course.
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Quickmail Block Quickmail is Moodle’s email client.

- o) it " =

e C(Click Compose Email link to compose an email. You can send an email to the instructor or

‘ Com CJSE‘;hEn'u:]I'ID one or more students in your class.
-
o R Y | _ s

N LA P Bl B PRALE B DL WA

settings... e Quickmail only sends email. You do not receive email through Moodle. Moodle emails are
always delivered to your student email account. For example, if your instructor sends you
an email through Moodle, you will receive it in your student email account. If you reply to
your instructor, your reply email will be sent to her Alverno email account, not Moodle.

e To access your student email account, click the Email > Student Email (IMP) at the top of
the page.

Trouble Ticket Block Click the link to send an email to Alverno’s helpdesk when you are experiencing a problem with
rouble T § Moodle.

= T3 Lrmd

e  Click the Participants link to view a list of your classmates.

F:::rﬂcft}cmfs e You can click names of students to view their profiles.

bﬁ_

Note: This is an optional block, so it might not appear in all your classes.
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Your Moodle profile contains your picture and information about you. You set up one profile, and this profile identifies you in all your Moodle classes.

IMPORTANT: Everyone in Alverno’s Moodle system can view your profile, so please make sure the picture you upload and the information you enter adhere to

Alverno’s Student Handbook and technology use policies.

R

1. Click the Profile link in the Administration block.

2. Click Edit Profile.

Profile | )

-'

3. Type information about yourself in the Description field.

Description @

[ Tebuchet ~|[1(apty = v|[ang »| B I U K| % X
EEEE N |EEEE T —Dbese QO@EO

E] |
@

I'm one of the Moodle system administrators at Alverno College.

your file size well below that limit. Use Photoshop or a free online utility like
http://www.myimagenie.com/ or http://www.aviary.com/online/image-
editor# to reduce the size of your file.

R
4. Click Browse and upload a picture of yourself. Current picture i -
) ) o Delete O —
Note: The maximum picture size is 500mb, but we encourage you to reduce New picture (Max size: 500MB) @ | (),

Picture description |F’it}ture of Kathy Pinkowsky
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5. Inyour Moodle profile, type your interests. Separate each interest with a . . = -
. . . . . . List of interests @ [|Rayaking, Backpacking, Camping, Hiking, A
comma; this will turn each of your interests into a link that will connect you Siking, Fishing, Framk Lleyd Teight, E]
with other Alverno students and faculty who share your interest. Snowshosing, @08acaing, Pottery On The v

nesl, C:css—Cc‘Et:\r Skiing, Reading

6. Click the Update Profile button. This saves your changes to your profile.

Note: You can always go back and change your profile at a later time.
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Submitting an Assignment

Do the following to upload an assignment file to Moodle.

N

1. To enter aclass, click its link.

fou arf

Note: Clicking on the My Courses link in the
header of the page displays all your courses.

Click to enter the
AED 490: Adult Education Praocticum
Teocner: Maoviyn Reedy

ad ced level

fesdiboca

2. Once you are in your course, locate your

) i ssignments that are due:
assignments in the center column of the page.

t Measuring Fermentation Rate Lab report for Week 1
Note: Assignments can be identified by the ® easurement of Fermentation Rate template \ AsSi t
- ssignments
clipboard icon @ Proposal for Fermentation Rate Ir'r-v-'esﬂgotiom_) 9

g}' Investigation of Fermentation Template

gj Possible References for Fermentation Labs
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3. Make sure to click on templates or criteria Assianments that are due:

sheets above or below the assignment.
g Measuring Fermentation Rate Lab report for Week |

Important: Save the Word document to your @ tMeasurement of Fermentation Rate Templcﬂe)
computer or flash drive before making changes = TTor E tofion Rats Inveshoah S
to the file. D roposdl ToOr FermenTaon RATS TVESTIZTTION \ Cl’lterla and templates

B/ [nvestigation of Fermentation Template *___-—-' forassignments
g-' Possible References for Fermentation Lakbs

4. To open the assignment, click on the
assignment’s link.

Measuring Fermentation Rate Lab report for Week 1

D Froposal for Fermentation Rate Investigation
B/ Investigation of Fermentation Template

B Possible References for Fermentation Labs

5. Review the following parts of the assignment:
Home »Pilot Courses » CH-213L-05 » Assignments » Measuring Fermentation Rate Lab report for Week 1

e The assignment’s criteria Use the "Measuring Fermentation rate” femplate fo complete a Lab Re~ nt. Include all 6 required
sections (refer to the lab manual for the requirements and an exam urpose, background, and
procedure are already written for you. Pleasgtake-tmre—terreview { Assignment Criteria understand how it was
written. You need to fil in the data table, do graph in Excel and wril sion sections. Guiding

e The assignment’s due date
questions are provided in the femplate, but you need o delete them and answer Them In a logically connected,

paragraph form. Only one revision is allowed for this report.

Due date: Sunday, January 30, 2011, 11:00 PM s Assignment's Due Date
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6. To upload your completed assignment, scroll
down, and click the Browse button.

Upload a file (Max size: 1ME)

@

My Documents

<

My Computer

m

Iy Metworlk

I'~"Iy Articulate Projects
&My Dropbox

hMy Fragments

My Music

I3 My Motebook Content
@My Pictures

[y My Received Files
) My Videos

2. Copy of 2011FACourselist.pdf

@kamynctmatahase 1.mdb

& Moadlernams Warkshop curriculum,docx

‘ " Browse_ }
s
7. Find the file (on your computer or H: drive) File Upload 2 X]
’ H . .
you’d like to upload, and click the file to select Look in: |[E'1 My Documents v| o 2 @
it.
Ty [ authorGEM Projects [ChMew Folder
ig' 23 |cache [C)Recordpad
8. Click the Open button. My Recernt ) Camtasia Studio [CDSMART Notebook
Documerts  |[C3)Datatel Ch5nagit
— I Downloads [C5nagit Stamps
I__. [Chgegl-0.0 S TurningPoint
Desktop )My Adobe Captivate Projects [Chwintegrate

File name:

|pink0\-\'sk}' essay 1.doox

]

Files of type: All Files

v
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9. Click the Upload This File button.

Upload a file (Max size: 1 MB)

C\Documents and Se‘tﬂWmuments[ ‘Browse_:
10. Your file will appear above the upload box in .
. Submission
the assignment.
@
If there is a red X to the right of your file, you E'] ey = 'docxﬁ@ )
have the ability to delete it and replace it with
another file if you need to. Upload a file (Max size: 1 MB)
" Browse_
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11. Scroll down to the bottom of the page:

) pinkowsky_essay_1.docx %

e Ifthereis a Send for Marking button, click it
to submit your file to your instructor. Upload afile (Max size: TME)

|[ Browse_

e [fthereis no Send for Marking button at
the bottom of the page, there is no need to
do anything else. Your file is already Notes

available to your instructor.
No entfry

Final submission for assignment marking

12. After your instructor assesses your work, you
can click on the assignment to see your
feedback.

D Froposal for Fermentation Rate Investigation

B/ Investigation of Fermentation Template

B/ Possible References for Fermentation Labs
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13. View your feedback. Submission feedback
. Kathy Pinkowsky Letter received
Your instructor may enter one or more of the Tty Auigust 2, 2011 0444 EM
H . z i Grade: § - Satisfactory
foIIowmg. You dld @ great job on this assignment! | 4= Your instructor's feedback |
Hreedback_1.docx
o Aletter from a scale (e.g., Satisfactory, - Submission
Unsatisfactory, In Process) ) pinkowsky_sssay._1.docx % 4——The file you uploaded .

e Text feedback

e Feedback in a Word document or other file.
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14. An alternate way to view your feedback is to Home »Pilot Courses » CH-213L-05

click the Grades link in the Administration S — i
block. Weekly outline

Fri

16

30

Events Key

> Global Course

Group E User

Course material
W) Syllabus

" Grades
SR ) Using Moodle

15. From this screen, you can view written Course total - Successful - In progress
feedback and your score. [ uffers

Investigation of Fermentation = § - Successfub - In progress

- Successfull - In progress

Sroslorn Soliog ALl - 1

Note: This just gives you an overview of your
feedback. If you want to see detailed feedback
(such as Word documents your instructor
uploaded), click the assignment link.

Measuring Fermentation Rate Lab report for Week 1|§ - Successful | § - Successfubl - In progress | You did o great job on this assignment!
I~

B Qalicizieiis lule@a=iaia= a1 folie: ot mvesnaanon = ST SUCTESSTORT - T DToaress
g Problem Solving Ability -4

[ = T - S L Siimmaccfilll - lm mramrses
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Participating in a Discussion Group (Advanced Forum)

Discussion groups are called advanced forums or forums in Moodle. Do the following to participate in a discussion group/advanced forum in Moodle.

I

1. Click the discussion group’s name to enter ‘ Week 7-Toadle
the discussion group. ge

7 Please participate in our discussion group before class 8.
Discussion groups can be identified by the

83 & Reading Reflection 1 unread post
person talking icon. g["")
2. Once you are in the discussion group, do

one of the following: @aose write a brief reflection on this week’s reading, and respond to a classmate’s reilecﬁon,)

e Click the name of the discussion group STRRIN fhr SWcuesion group. I

assignment.
to read existing discussions and reply to — s
th ——— " Click to start
em. Click the link of a discussion to et
Reading Reflectionand Response I enter it and add to the v Pinkowsk i
e T _:_4'],,)'..'_-; e discussion. Y Y

e Click the Add a New Discussion Topic S T R RPNy~ S -

button to start a new discussion topic.

Note: Typically, you will click the name of
the discussion group and reply to the
existing discussion, but you should consult
with your instructor as to how you should
manage discussion groups.
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3. Do one of the following: ' Reading Reflection and Response
by Kathy Pinkowsky - Monday, August 8, 2011, 03:21 PM
e If you are replying to a post, click the Post your reflection here
Reply link, and continue to the next ' '
step.

If you added a new discussion topic,
continue to the next step.

4. Type your reply in the Message area.

i Reading Reflection and Response
by Kathy Pinkewsky - Monday, August 8. 2011, 03:21 PM
5. Click the Post to Forum button.

Post your reflection here.

Your reply
Note: You have 15 minutes to edit your Subject® |Re: Reading Reflection and Response
’ fMessage” @
response. After that, the response can’t be
edited. [ehuet 91100 9] VGrow BZ U§ %< 8 0o
[E===qn Si2EE hh —deee QO@OSR @
Type your reply in this text boxD

| Path: body

Format @ HTML format
Subscription @ ‘ | don't want email copies of posts to this forum
Attachment (MMax size: 500KB] @ |

|[ Browse.. ]
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6. If yourinstructor provides feedback on your
discussion group participation, you can view
your feedback by clicking the Grades link in
the Administration block.
Events Key
Z» Global Course
User
Course material
) Syllabus
o Grcd%s & Usi :
85 o ¥ Using Moodle
7. From the gradebook, you can see the letter
you received and the feedback on your l A TRAINING DEMO COURSE 101
discussion group. : —
Here's your feedbac
. . . J” Reading Reflection
8. Click on the name of the discussion group to & ng ’ Great job!
view your feedback in greater detail. e
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Getting Help

For technical assistance with Moodle, contact:

e Alab assistant in the Computer Center (414) 382-6336 — Lab assistants are available when the Computer Center is open.

e The Help Desk - Help Desk submissions will be picked up at 8 a.m., 10 a.m., noon, 2 p.m. and 4 p.m. All requests submitted after 4 p.m. will be received
the next day at 8 a.m. The Help Desk is covered Monday-Friday only. There is no weekend or holiday coverage.

e Phone: 414-382-6700
e Email: helpdesk@alverno.edu

e Trouble Ticket block — There is a Trouble Ticket block located in the lower left column of each Moodle course. Click the Trouble Ticket button to
submit your Moodle question to the helpdesk.
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