Technology Services
414-382-6700
helpdesk@alverno.edu

Alverno

C O LLEGE

Installing Microsoft Lync 2013 on Campus PC’s

Lync is a new Microsoft service that provides instant messaging, presence (Busy, Available, etc.), and audio and video conferencing with connections to
Alverno users and off-campus users. For faculty and staff PC users on campus, Lync is available now! Please follow these instructions. Although you must
have a Lync account to create meetings, anyone can join a Lync meeting using only a Web browser.

1. Click on Start, All Programs,
Microsoft, System Center 2012,
Configuration Manager, Software
Center.
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2. Under Available Software put a
checkmark by Microsoft Lync
2013 and click on Install Selected.
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3. Aninstallation progress window
will appear. It will disappear when
the installation is complete.
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4. To access Microsoft Lync 2013
click on Start, All programs,
Microsoft Office 2013, Lync 2013.
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1. With Microsoft Lync open, click the
Gears Icon on the right-hand side.

Click Tools then Options.
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2. Click Personal from the left-hand
panel.
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3. Uncheck Automatically start Lync || 'Lync- Optiens —
when | log on to Windows under
the My account section.
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[¥] Automatically start Lync when I log on to Windows

[¥] Show Lync in the foreground when it starts
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